
SAMPLE CUSTOMER PURCHASE ORDER 

	

	
	Purchase Order Number:   3208002386



Date: 
 3/31/2019

	TO:
Lexmark Financial Services, LLC
                      C/O (Insert the Dealer’s Name)

1111 Old Eagle School Road  
                       Wayne PA 19087
                  Attn: Sales Rep Name (999)996-9999 X 100
DELIVER TO:  
Customer Name


        1111 Main Street

        Somewhere, State 99999

        Attn: POC @ (999)999-9999
	
	BILL TO:



Customer Name

Accounting/Accounts Payable Dept.


1111 Main Street

Somewhere, State 99999
For more information regarding this purchase order, call

 Point of Contact Name at (999) 999-9999
  USERADDRESS  \* MERGEFORMAT  USERADDRESS  \* MERGEFORMAT 



IMPORTANT CONDITIONS OF ORDER
Any Important Note can be initiated by the customer here as long as it does not conflict 
with Contract T&C’s  

	QTY
	

DESCRIPTION
	QUANTITY
	UNIT PRICE
	EXTENSION

	
	
	
	
	

	
	“This purchase order incorporates the terms and conditions of the NASPO ValuePoint Master Agreement and Participating Addendum number, ____________________. The terms and conditions of the Lease Agreement govern and control leasing transactions which we have read and expressly agree to be bound by, as the controlling terms over any preprinted or written terms stated on this purchase order.”


	
	
	

	
	
	
	
	

	1


	36-month   FMV Lease of two (2) each – Lexmark  C6000, PFU-602,HT-504,  DF-622 Doc Feeder, PH-102 Preview Kit, HD-514 HDD, IC 413 Controller, RU-509 Relay Unit, EFI Fiery Option Bundle, FD-503 Folding Unit,  FS-521 Finisher, Basic Professional Service & Professional Services - Training.
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	1
	Above 36 month Lease Includes upgrade/buyout for existing lease # -001-234567 of $10,000
	
	
	

	
	 
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Order Total: ======>  
	
	
	

	
	
	
	
	



Remittance address may be requested by the customer here so it could also be:  PO Box 41602, Philadelphia, PA 19101-1602


 per remit to address depicted in the NASPO contract.  Either one is acceptable.  This cannot be the local dealer address.





PO number must be on the Order Form





Purchase Order Must reference Lease term in months– Description should include the accessories and/or the item numbers being ordered.





Included line item for buyouts/upgrades with language, current lease number and total dollar amount of buyout to satisfy current lease and equipment return costs





Most Public Entities will have a sales tax exemption statement incorporated within their standard PO format if they are exempt.  HOWEVER, the customer’s actual tax exempt certificate must be on file.  Please include with initial PO.  PO should also be signed by authorized agent.





STATE SALES TAX EXEMPTION CERTIFICATE: The undersigned claims an exemption from taxes. 








